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2 How to use the illustrations and templates

We have made a set of 
illustrations and indesign 
templates that designers 
can use to make instructions 
following our model.
We grouped the illustrations in ‘packs’ under 
themes that relate broadly to different parts 
of the instructions and the testing procedure: 

	■ illustrations for actions such as ‘rotate the 
swab’, ‘squeeze the tube’ and ‘put drops 
into the test device’

	■ illustrations of components, such as 
tubes, swabs and trays

	■ illustration to use in overviews of the test

The illustrations are downloadable in pdf: 
they can be included in an instruction as 
they are; or they can be modified using 
relevant software (such as Adobe Illustrator) if 
available.

A template can be used to design 
instructions using our model. 

	■ Designers with access to Adobe Indesign 
can use the .indd template as a starting 
point when making instructions. 

	■ The template is available in pdf for 
designers using other software and to 
allow for closer examination of the design 
features in our model.
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3 Illustrations of components

Tubes and caps

Tube 1 (lid).pdf

Tube 2 with cap.pdf

Tube 3.pdf

Tube 2 open.pdf Nozzle 2 (screw on).pdf

Tube 1.pdf Nozzle 1.pdf

Nozzle 3.pdf

Tube 1 with nozzle.pdf

Tube 2 with nozzle.pdf

Tube 3 with nozzle.pdf

Screw cap (tube 2).pdf

Tube 1:  
Pre-filled  
peel-off lid

Tube 2:  
Pre-filled 
screw-on cap 
and nozzle

Tube 3:  
Not pre-filled 
and 2 markings

Download 
this pack

https://researchdata.reading.ac.uk/419/3/Illustrations_of_components.zip
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For sampling and testing

T
T

C
C

LFT in pouch.pdf Test device LFT.pdf

Test device Pen.pdf Pen_Buffer.pdf Pen_Swab protector.pdf Pen_device.pdf

Swab in pouch.pdf Buffer liquid capsule.pdf Funnel.pdf

Illustrations of components

Download 
this pack

https://researchdata.reading.ac.uk/419/3/Illustrations_of_components.zip
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For disposal

Tray.pdf

Bag plain.pdf Bag biohazard.pdf Bin biohazard white.pdf Bin biohazard yellow.pdf

Box.pdf

For standing the tube upright

Illustrations of components

Download 
this pack

https://researchdata.reading.ac.uk/419/3/Illustrations_of_components.zip


6 Illustrations of actions

Preparation and sampling

Cough into tissue or mask.pdf

Hold device in mouth.pdf Spit into tube.pdf Visual nostril inspection.pdf

Hold tube.pdf Nasal swab (external).pdf Nasal swab (internal).pdf

Download 
this pack

https://researchdata.reading.ac.uk/419/2/Illustrations_of_actions.zip
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Stand the tube upright

Open/close

Tube 1 on tray.pdf Tube 2 on tray.pdf Tube 3 on box.pdf

Open buffer liquid.pdf Open swab.pdf Open tube (peel-off lid).pdf Open tube (screw cap).pdf

Illustrations of actions

Download 
this pack

https://researchdata.reading.ac.uk/419/2/Illustrations_of_actions.zip


8 Illustrations of actions

Insert/remove

Remove swab protector.pdf Insert device into buffer.pdfRemove device from buffer.pdf Press device into buffer.pdf

Insert funnel.pdf Remove funnel.pdf Put top on tube.pdf

Pen test device

Tube

Download 
this pack

https://researchdata.reading.ac.uk/419/2/Illustrations_of_actions.zip
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Rotate/squeeze

With Tube 1

With Tube 2

With Tube 3

Swab into tube 1.pdf

Swab into tube 2.pdf

Squeeze tube to mix.pdfRotate swab (tube 1).pdf

Rotate swab (tube 2).pdf

Remove swab while 
squeezing (tube 1).pdf

Remove swab while 
squeezing (tube 2).pdf

Illustrations of actions

Download 
this pack

https://researchdata.reading.ac.uk/419/2/Illustrations_of_actions.zip
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Processing of sample

LFT casette on flat surface.pdf LFT Pen on flat surface.pdf Zoom LFT Pen.pdf Clock 15 minutes.pdf Timer off 15 minutes.pdf

Transfer liquids

Put drops on device (tube 1 no hands).pdf Put drops on device (tube 1).pdf Put drops on device (tube 3).pdf Put buffer liquid in tube.pdf

Illustrations of actions

Download 
this pack

https://researchdata.reading.ac.uk/419/2/Illustrations_of_actions.zip


11 Illustrations to include in an overview

Buffer in tube.pdf Nostril swab.pdfDrops in LFT casette.pdfLFT Pen into buffer.pdf

Spit into tube.pdf Swab in tube.pdf LFT Pen in mouth.pdf Wash hands.pdf

Download 
this pack

https://researchdata.reading.ac.uk/419/1/Illustrations_for_overview.zip


12 Instructions templates

page 4 of [total number of pages]

What your results show

How to read your result:

One red line appears 
in the Control line (C).

No line in the 
Control region (C).

2 colour lines: 

One red line in the 
Control line (C) and 
one red line in the 
Test line (T).

Your result is 
negative

Your result is 
invalid

Your result is 
positive

What your results show:

The intensity of the line may vary. Even if the 
test line is very faint or not uniform, the test 
result should be interpreted as a positive result.

Control line (C) 
A colored line here 
means the test is 
working properly 
and the result is 
valid.

Test line (T) 
A colored line 
appears here in 
case of a positive 
result. 

page 4 of 4

What your results show

How to read your result:

One red line appears 
in the Control line (C).

No line in the 
Control region (C).

2 colour lines: 

One red line in the 
Control line (C) and 
one red line in the 
Test line (T).

Your result is 
negative

Your result is 
invalid

Your result is 
positive

What your results show:

The intensity of the line may vary. Even if the 
test line is very faint or not uniform, the test 
result should be interpreted as a positive result.

Control line (C) 
A colored line here 
means the test is 
working properly 
and the result is 
valid.

Test line (T) 
A colored line 
appears here in 
case of a positive 
result. 

C
T

C
T

C
T

C
T

C
T

page 3 of [total number of pages]

annotation here

1 Action step here. 
Write as a directive, 
and make sure to use 
simple words.

2 Action step here. 3 Action step here. 4 Action step here.

label of 
the action

label of 
the action

label of 
the action

label of 
the action

Step 2 Step heading for main procedure here

Warning or 
precaution here

page 3 of 4

flat surface

the closed 
tube should 
look like this

1 Put the tip of the swab 
into the liquid in the 
dropper tube.

1 Hold the tube between 
your thumb and first 
finger.

2 Turn the swab round 
and round pressing it 
against the tube wall 
for 10 seconds.

3 Remove the swab while 
squeezing the tube so that 
the liquid is removed from 
the tip of swab.

4 Put the dropper cap 
on the dropper tube.

rotate for 
10 seconds squeeze & 

remove

15 minutes

4 drops

2 Make sure the test 
is on a flat surface.

3 Squeeze the tube gently 
and put 4 drops into the 
well of the test.

4 Set your timer or 
phone to 15 minutes.

5 When your timer goes off you 
can read your result. 

6 When you have finished 
doing your test, put the swab, 
dropper tube and lateral flow 
test in the biohazard bin. 

biohazard bin

Make sure to read your result 
following the time indicated 
for your test.

Results read outside the time 
should not be reported.

Step 4 Get the sample ready for your test

Step 5  Put the sample into the well in the test  
and wait for your result

Handle all elements as 
if they are contagious

Check that the test 
is on a flat surface

page 2 of [total number of pages]

Step 1 Step heading for preparation actions here

1 Action step here. 
Write as a directive, 
and make sure to 
use simple words.

2 External check of test and 
expiration date here.

3 Action step here. 4 Internal check of test components here.

What to look for

What to look for

annotation

annotation

Warning or 
precaution here, and 
what to do

Confirmation 
message here

page 2 of 4

Step 1 Get ready to do your test

1 Find a clean flat 
surface to set out 
the test kit parts.

2 You will also need: 

• a timer or a 
smartphone to set 
the time for the test.

• A mirror may help 
you take a sample 
from your nose.

3 Check the expiration 
date on the back of the 
foil packet. 

4 Wash your hands 
thoroughly.

5 Open the test kit and put all the parts on to the table. 
Remove the lateral flow test from its foil packet.  
It should look like this:

the silica gel in the 
packet is yellow

the test device is 
undamaged

expiration date

silica gel 

1 Open the pre-filled 
dropper tube.

2 Keep it upright by 
standing it in the 
tray provided.

Do not touch the swab tip.

Step 2 Open the dropper tube and stand it upright

Step 3 Take a sample from your nose

1 Open the sterile swab and 
hold it in your hand.

Do not apply pressure.

•  Tilt your head back and insert the 
swab 2 cm into the nostril until you feel 
resistance.

•  Roll the swab firmly around the inside of 
the nose, making 10 complete circles and 
remove it from the nostril.

insert 2 cm and
make 10 circles

Don’t use the test if 
this date has passed. 
You will have to order 
another one.

You are ready 
to do your test.

2 Swab one of your nostrils. 3 Repeat with your 
other nostril.

insert photo of LFT pouch here

insert photo of LFT here

page 1 of [total number of pages]

Name of test or title here

Step 1 Step 2 Step 3 Step 4
1 phrase 
summary here

1 phrase 
summary here

1 phrase 
summary here

1 phrase 
summary here

Welcome remark here

Name of component 1

Name of component 2 Name of 
component 3

Name of 
component 4

a a

b c d

b

c

d

Summary of what follows here. Summary 
of what follows. Summary of what follows. 
Summary of what follows. Summary of what 
follows. Summary of what follows. Summary 
of what follows.

name of component 1

name of component 2

name of component 3

name of component 4

Preliminary advice 
here

To carry out your test you need to follow these steps

Your test kit contains Your will also need
• item 1

• item 2

page 1 of 4

COVID-19 lateral flow test

Step 1 Step 2 Step 3 Step 4
Put the sample 
into the well in 
the test and wait 
for your result 

Get ready to 
do your test

Take a sample 
from your nose

Get the sample 
ready for the test

Thank you for taking your COVID-19 
lateral flow test.

Sterile swab

Plastic tray

Pre-filled 
dropper tube

Lateral flow test

Cap for the 
dropper tube

a b

a

b

c

c

d

d

e

e
swab handle

tip of swab

well

results 
window

These instructions begin by telling you what 
is in your test kit, and give an overview of the 
steps you need to follow. Each step is then 
explained in detail. 

a plastic tray

a sterile swab

a lateral flow test in a foil packet

a pre-filled dropper tube with lid

a cap for the dropper tube

Read the instructions 
in full before you begin.

To carry out your test you need to follow these steps

Your test kit contains

Template instructions.indd Template instructions_with prototype content.indd

Download 
this pack

https://researchdata.reading.ac.uk/419/4/Templates_Indesign_and_pdf.zip
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